
 

 

 

Application Form Filling Document   

  

Presented below are the steps required to fill the application form for the MBA admission 

process 2026-28  

Step 1:   

Go to the following website:  

https://erp.iitkgp.ac.in/IITKGPApplications/index?admiss_ch=02 

  

Click on REGISTER if you are a new user and proceed to fill in the required details as given 

below:  

  

Please note that the details entered here (Name, Email Id, Date of Birth) cannot be changed 

after Registration.   

Once Registered please enter your email id in the User ID field and corresponding password 

used for registration to login to the application form portal.  

  

https://erp.iitkgp.ac.in/IITKGPApplications/index?admiss_ch=02


 

 

 

Step 2:  

Post login you will the following details to be filled:  

  

After filling of all the mentioned details kindly click on save & continue. Post which the 

following documents will be requested for upload.  

ID Proof  

Birth Certificate – Please note that your 10th certificate can act as a substitute for your birth 

certificate   

Category Certificate (if the candidate does not belong to general category)  

  

Post uploading the following documents please click on Save & Continue, you will then be 

asked to proceed to the Academics & Experience Details  

  

Step 3:  

In the Academic & Experiences section please the following details:  



 

 

 

  

  

  

Please note the following:  

• Program Duration is not required for 10th and 12th certifications  

• Please enter the relevant CGPA or percentage scored in the undergrad as per degree 

certificate. Please do not convert CGPA to percentage and make sure to enter as is.  

• If a candidate does not have relevant references from their Work Experience both 

references can be from the candidates Academic Background  

• Additionally for candidates belonging to education backgrounds different than what is 

provided in the drop-down selection, please drop a mail to:  

admissions@vgsom.iitkgp.ac.in   

• The option to upload documents would only become available post filling of all 

details within the section and clicking on Save & Continue  



 

 

 

 

• Please upload the required documents  

• For candidates currently working, please upload your offer letter as well as last 3 

months payslips  

• Digi locker versions of degrees is fine to upload into the portal, but if offered 

admission the candidates must provide physical copies  

Please click on save and continue after uploading documents and proceed to Photo and 

Signature Upload section  Step 4:   

Please upload your signature and photo according to the specifications mentioned.  

For reference, please find those specifications below:  

   

Maximum  

Width  

Minimum 

Width  

Maximum  

Height  

Minimum  

Height  

Photo  150px  130px  200px  175px  

Signature  300px  150px  100px  50px  

  



 

 

 

  

Once Photo and Signature have been uploaded, please click on no changes and proceed to 

payment section.   

Step 5:  

In payment section please click on Pay Online to proceed to payment gateway.   

Please note application form fees for General and NC-OBC candidates is Rs. 1600 and for  

SC/ST/PWD the cost is Rs. 800   

 

After payment is done, if not reflected immediately, please wait for a period of 24 hours 

before contacting: admission.vgsom@gmail.com Step 5:  

After Payment is done, please check a printout of the application form and check application 

status.   


